Move Out Policies and Checklist

Location Properties L.C  1037 Vermont Street Lawrence, KS 66044.  Phone: 785-764-6370


Thank you for renting from Location Properties L.C.  We hope you have enjoyed the property.  This letter is a reminder of our move-out policies that you must follow in order to maximize the amount of your deposit that may be returned to you and to remain in compliance with the rental contract you signed.
· Call Location Properties at 785-764-6370 when you are moved out and the place has been cleaned.


· Please leave keys to all doors including the mailbox key (if applicable) and both garage openers (if applicable) on the kitchen counter and please return the front door key to Location Properties at 1037 Vermont Street, Lawrence, KS 66044.  Locksmith or service calls to replace missing keys or garage openers will be charged to you.

· Rent must be paid in full through the end of the rental agreement whether or not you move out early.  Our leases usually end on the 30th at noon.  Please notify us if you are out earlier.  We will not prorate rent or credit rent back to you if you move out early.  We do not allow tenants to stay past the 30th at noon unless renewing.

· Rent is due to the end of the written lease agreement unless we approve a written sublease agreement.
· The security deposit cannot be applied toward rent.  Failing to pay any portion of rent is a violation of lease.
· You must leave utilities on including electric, gas, and water until the last day of your lease in order to prevent damage to the property.  As a courtesy to the next tenants, please schedule your utilities to be turned off on August 1st so they can do a name change switchover rather than a shut off and restart of utilities.  Be sure to take any cable boxes and cancel your cable television anytime if applicable.  If utilities are switched off too early, you will be charged for the expense of turning them back on and maintaining the utilities until the end of the lease for inspection and further cleaning.
· You must have the carpets professionally cleaned at your expense after you move out your furniture.  If you had pet(s), then you must have the carpet cleaner also use an enzyme cleaner.  This was agreed upon in the rental contract.  Please provide us with the receipt.
· Any damage to walls or paint must be professionally repaired and repainted to match existing walls.  Please make sure paint matches before touching up.
· Property must be thoroughly cleaned or professionally cleaned including the following:

· Clean the bathrooms, toilets, showers, tubs, oven, cabinets, wipe out drawers

· Clean the refrigerator and freezer thoroughly with a cleaner containing bleach.

· Furnace filter replaced upon move out.

· Vacuum and broom clean thoroughly including garage and storage areas.

· Mop all non-carpeted surfaces and baseboards.
· Clean garage including removing all trash and debris and sweeping out garage.
· Remove all of your belongings and properly dispose of any trash.

· Lawn must be mowed and properly maintained according to the lease.
· Please make sure your movers do not remove any appliances or property of Location Properties L.C.  Ask the movers to put down carpet and floor covering protectors.  Any damage by movers is at tenant’s cost.
· Please notify us and we'll look the property over as a final checkout to determine your security deposit refund amount, based upon the condition of the property.  You do not have to be at the property for our final walk-through but you can be if you would like to make an appointment.  Security Deposit refunds are not issued at checkout time or at the final walkthrough.  The Security Deposit less any damages will be mailed. 
· Please provide us your forwarding address and be advised that we will send the deposit (or balance if there are any damages) as soon as possible.  We'll likely send it much quicker if everything looks fine.  Please give us your new mailing address so that we can mail it to you.  If you fail to provide us a forwarding address, we will mail notices and/or the check to the address of the property so it will get to you if your mail is forwarded.
· In the case of multiple tenants, we make the deposit refund check payable to all tenants and the way it is split up must be determined by you upon cashing the check that will require all of your signatures.  We will not be the judge as to which individual gets which percentage of the deposit.  If multiple tenants want separate checks, we need an agreement in writing signed by all tenants on the lease.
Thank you for leasing from Location Properties L.C.  We wish you the best with your move.  If all rents are paid to the end of the lease, the utilities are maintained to the end of the lease, and if the property is cleaned and in good condition, then we will gladly serve as a credit reference for you anytime you need a reference.
Premises Inventory & Condition Record
Upon move out, tenant agrees to clean and return the property to the same or better condition as when moved in.

	Room/Area
	Move-in Condition Notes

Date:
	Move-out Condition Notes

Date:

	Exterior/Landscaping/Lawn


	
	

	Entryway/Halls/Stairs


	
	

	Kitchen condition

Appliances working?

Cabinets wiped out?

Oven/Microwave cleaned out?
	
	

	Living Room


	
	

	Fireplace Clean?
	
	

	Carpet Clean?
	
	

	Other Surfaces Clean?
	
	

	Bathrooms/Showers/Tub/Toilets Clean?
	
	

	Bedroom – Master


	
	

	Bedroom #2


	
	

	Bedroom #3 and #4


	
	

	Garage/Garage Door/Opener?
	
	

	Light fixtures working/bulbs?
	
	

	Electrical Outlets Working?
	
	

	Doors work/Condition
	
	

	Windows work? Condition
	
	

	Window coverings condition?
	
	

	Any stains or odors?
	
	

	Basement/Foundation
	
	

	Keys provided/Keys Returned?


	
	

	Other Comments/Conditions?


	
	

	Signatures


	Landlord:

Tenant:
	Landlord:

Tenant:




